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SAFETY COORDINATOR
Lectrus Corporation is seeking a Safety Coordinator for our Houston, TX facility.  

The Safety Coordinator will oversee Houston’s environmental health and safety programs, ensuring compliance with all federal and state regulations, as well as company policies.   Other responsibilities include:

· Investigate accidents and ensure incident and injury reports are filed as required.

· Maintain EPA permits and records of hazardous, waste, air emissions and storm water pollution discharge.  

· Inspect for department and site compliance with TDEC, TCEQ & EPA standards.

· Develop, train and ensure adherence to OSHA and company safety procedures in all areas of the company.

· Lead Safety Committee meetings, develop agenda, action items and follow through plans.

· Conduct site audits and publish reports of deficiencies with corrective actions.

· Maintain material safety data sheets (MSDS) and insures accessibility according to regulations.

· Coordinate facility tours, inspections and audits by outside agencies and parties.

· Track and report company safety numbers, trends, and details of all work related injuries and accidents.  File required OSHA and EPA reports,

· Coordinate and keep records of safety training for new employees and required on-going training for all employees.

· Work closely with all employees and supervisors to communicate, encourage and ensure compliance with safety policies.

· Keep current with regulatory updates, requirements and industry trends in the areas of environmental health and safety.

Requirements:
· Excellent written and verbal communication skills. 

· Bachelors’ Degree in Safety, Environmental/Health related field preferred.

· Strong computer skills including Excel, Word and Powerpoint.

· Experience coordinating safety in a manufacturing environment.

· Knowledge of OSHA, EPA and other regulatory requirements.

· Ability to analyze situations and make decisions.

To Apply:

Submit resume and cover letter to cneuman@lectrus.com
